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MOJIO)KEHUE
0 3aIMTe, XPAHEHHH, 00padOTKe H Nepeaade NepcoHaIbHbI
MJIOY Ne3 «bBepeska»
Hacrosimee [lonoxenne paspaborano na ocHoanuu Kor
Oenepamn, Penepanphoro 3akona or 19 mexabps 2005 Nel60-BS

TIepCoHATBHBIX JaHHbIX», Pejtepanbroro 3akona ot 27 mos 2006 Nel52-03 «O nepcoHaIbHBIX
naunbixy, Tpynosoro xomekca Poccuiickoii ®exepanun, MenepaibHOro 3akona ot 27 IO
2006 Ne149-®3 «O6 nnpopmaluu, HHGOpMAIHOHHBIX TEXHOIOTHSX H O 3aIUTE HHYOPMALHK Y,
Iocranosnenus IIpasutensersa Poccuiickoit Pejeparin ot 17 mosidps 2007 r. Ne 781 «O6
yreepxaennn [lonoskenust 00 obecrieveHnn 0e30MaCHOCTH NEPCOHAIBHBIX JAHHBIX IMPU HX
06paboTke B MHPOPMAIMOHHBIX CHCTEMAX IEPCOHATBHBIX JIAHHBIX» M MPU3BAHO O0ECTICYHTh
npaBa ¥ cBOOOJY YYACTHHKOB 00PA30BaTE/LHOIO IPOLECCa IpH 00paboTKEe UX NEPCOHATBHBIX
JIAHHBIX.

1. O6mme moaoKeHust
. 1.1. Ilepconansuble janHble PaorHmka - cBeaenus o (akrax, coObITHAX M
00CTOSTENLCTBAX KM3HM PaGoTHHMKA, [O3BOJSIONINE HICHTHOUIMPOBATH €r0  JIMYHOCTD,
HeOOXOMMBIE AJMUHMCTPALMH B CBA3W C TPYJAOBBIMH OTHOmICHHMsMH C PaboTHnkom n
kacatomecst Paborauka.

1.2. K nepconaibHbIM J1aHHbIM PaboTHHKA OTHOCSTCS:

- CBEJCHMA, COJEP)KAIIMECS B IIACHOPTC WM MHOM JIOKYMEHTE, YIOCTOBEPSIONIEM
JIMYHOCTD;

- uHdOpMAIHUSL, COJIEPIKALIAsCs B TPYIOBOH KHIKKe PaboTHuKa;

- undopmanus, cojepKamascs B CTPAXOBOM  CBMJCTEILCTBE  TOCYAAPCTBEHHOTO
IEHCHOHHOTO CTPaXOBaHMs;

- CBEJICHHSI, COJIEPIKAIIMECS B JIOKYMEHTAX BOMHCKOTO ydeTa (IIpH UX HaIUuuH);

- unpopmanus 06 00pa3oBaHNH, KBAIMDUKAIMK UK HAJMYMK CIICHIMAIBHBIX 3HAHAH WK
O/INOTOBKH;

- uHpOpPMAIHS 0 COCTOSHUM 3/10poBbst PaGoTHuKa (CBeeH s 00 HHBATMIHOCTH | T.IL.);

- UHH;

-JIOKyMEHTBI, COJEPKAIIue CBEJIEHMs, HEOOXOMUMBIE JUlsl TIpEocTaBIeH s PaGoTHUHKY
rapaHTHil H KOMIIEHCAIHH, YCTAHOBJICHHBIX JICHCTBYIONINM 3aKOHONATELCTBOM (JOKYMCHTBI O
COCTAaBE CEMBH; JOKYMEHTHI O COCTOSHHH 31O0POBbS JETEH: JMOKYMEHTDI, MOATBEPIK/IAIONINE
JIONOJIHUTENBHBIE  TAPAHTHM W KOMIIGHCALMM 10 ONpPEJCICHHBIM  OCHOBAHUSIM,
1IPElyCMOTPEHHBIM ~ 3aKOHOAATENLCTBOM  (JIOHOPCTBE, HAXOJMKJIEHHSl B 30HE BO3ACHCTBHS
pa/manuu B cBssu ¢ asapueil na YeproObuibekoit ADC M T.I1.); IOKYMEHTBI O OepeMeHHOCTH
PaboTHHIIBL, JJOKYMEHTBI O BO3PACTE MATIOJIETHHX JCTEH).

1.3. Bee nepconasbHble Janupie 0 PaboTnuKke aJMHHACTPAIMS MOKET MOJNYYHTh TOJILKO
OT Hero camoro. PaGOTHHK NPHHAMAET PEIIeHHE O MPEIOCTABJICHUH CBOUX I[EPCOHAIBLHBLIX
JIAHHBIX W JaeT coriacke ma ux o0paborky cpoeit Bosedf u B cpoem uurepece. Coracue
oopmIisiercst B ITIHCHMEHHOI (hopMe B JIBYX JK3EMILIAPax: OJIMH U3 KOTOPBIX HPEJOCTABIIACTCA
CyOBEKTY NMEPCOHANBHBIX JIAHHBIX, BTOPOH XPaHHTCA Y ONEpaTopa MEPCOHANBHBIX JAHHBIX B
Teyenne cpoka, ykasannoro s Cormacuu. B cnyuasx, Korja ajqMHHUCTPAIs MOXET IHOJNY4HTh
11€00X0/IMMBIE TIepCconalbiible Janiple PadoTHHKA TOJNBKO y TPETHEro JIMNA, aIMHHUCTPAIMS
JI0JDKHA YBEJIOMUTH 00 5ToM PaboTHuKa 3apanee u 110J1y9uTh OT HEr0 MHCHMEHIOE COrJIACHC.

1.4, Anvicrpanms o0s3ana coo0ums PaboTHHKy 0 HEsX, crnocodax U MCTOYHHKAX
HOJIYYCHHST EPCOHATBHBIX JAHHBIX, a 14KKC O XapakTepe MOJUICHKALMX I0Jy4CHHIO
NepCOHATBLHBIX JIAHHBIX ¥ BO3MOMKHBIX IOCIEICTBUAX OTKaza PaborHuka Jiarh IHMHCHMCHHOC
COTJIaCHE Ha UX MOJTYYEHHE.

1.5. Tlepconanbhpie jannpie PaboTHuKa sBIsOTCS KOHGHACHIHANLHON uidopMaluei 1
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HE MOTYT OBITh HCIIOIb30BAHBI AIMUHHCTPALIKEH HITH JIOOBIM MHBIM JIAIIOM B JIMYHBIX HEJISX.

1.6. Tlpn ompenenennn 0ObeMa M COACPHKAHMS NEPCOHANBHBIX  JAHHBIX PaGoruuka
anMAHMCTpaIks  pyKoojcTByercs  Konerurynuei Poccuiickoit  ®enepaunn, TpynoBbiv
xomexcoM Poccuiickoit  @dejepaimyu, HHBIMH - (De/IepaybHBIMU - 3aKOHAMH 1 HACTOAIMM
[onoxenuem.

2. Xpanenne, 06padoTKa H nepeaaya nepcoHa bHBIX TAHHBIX Pabornuka

2.1. OGpaboTKa MepcoOHAIBHBIX JaHHBIX PaGOTHHKA OCYIECTBISCTCS UIsi obecrneuenust
COBTI0EHHS 32KOHOB W HHBIX HOPMATHBHBIX IPABOBBIX AKTOB B LEISIX COACHCTBHS PaGoruuky B
TPY/I0yCTpOiicTBE, 00yUeHHH U MPOIBIKEHUH 110 ciyx0e, obecriedenus JIMIHOl 0e30MacHoCTH
PaGOTHHKA, KOHTPONS KAuecTBA M KOJMYECTBA BBIIOIHACMOH paboThl, OIIAThl TPYIa,
obecreueH sl COXPAHHOCTH — MMYIIECTBA, TOJB30BAHMS  JIBIOTAMHU.  IPCAYCMOTPCHHEIMH
jakonozare pcTBOM Poccuiickoit Pdesepaliny 1 aKTaMu aJIMHHACTPALMH.

2.2. IIpaBo 0CTyMNa K MEPCOHATBHBIM JaHHBIM PaGoTHuKa HMEIOT:

- paBOTHUKM ynpaBiieHHs o0pasoBanus (IpH HATHIMH COOTBETCTBYIOIHX OJIHOMOYHH,
YCTAHOBJICHHBIX IPHKA30M YIPABJICHUSL o0pa3oBaHus)

- 3aBe/IyIONIas/ 3aMECTHTENIN 3aBeJlyloliell 00pa30BaTEILHOTO YUPSKIACHHUSA;

- ceKpeTapb-MallHHACT 00pa3oBaTe/IbHOIO YUPEKACHHS;

- Bpau/MeipabOTHHK;

- CONMAIbHBI 1earor/cuXoIor;

- 3am 1o AXY.

2.3. 3aBejyronias/ 3aMeCTHTEIH 3aBejIyIomell 00pa30BATENBHOIO  YUPEKICHUA MOIYT
IepeaBaTh NepCoHaNIbHbIC JIaHHbIe PaGOTHHKA TPETHUM JIMIAM, TOJIBKO €CIlt 5TO HeoOX0MMO B
LeNsX TPEyHpeXJICHHs Yrpo3bl JKH3HH M 310pPOBbi PaGoTHuka, a TakKkKe B CiydasX,
YCTAHOBJICHHBIX (peiepaibHbIMK 3aKOHAMH.

2.4. Cexperapb-MalInHACT?

ohopmIIseT npuemM Ha paboTy pabOTHHKOB;

3aI10JIHSET TPYIOBBIE JIOTOBOPDI;

BHOCHT 3aIIUCH B TPYJIOBBIC KHHKKH;

BBIIaeT MH(MOPMAIMIO O NEPCOHAIBHBIX JIAHHBIX PaGorHuKa 10 MHCBMEHHOMY 3arpocy
paGOTHUKA I €ro NPEICTABUTE/IS HA OCHOBAHUH HOTapHAbHO-3aBEPEHHOMN JIOBEPEHHOCTH Ha
HOJNydeHUe TAKMX CBEICHHH O npoecCHOHATBHON  JICSTEILHOCTH paboTHuMKa (CHPaBKH,
BBITMCKH M3 [PHKA30B, KOIHU TPYJIOBBIX KHHKEK H T.JL). 3anpoc JOJDKEH COJEpKaTh HOMEp
OCHOBHOTO JIOKYMEHTa, YJOCTOBEPSIOMIEro JIMIHOCTh PaGoTHuKa WM €ro 3aKOHHOTO
[Ipe/ICTABHTEIS, CBEJCHHs O JIaTe BBLIAYM YKA3aHHOIO JOKYMEHTA ¥ BbLIABIICM ero oprafe u
COBCTBEHHOPYUHYIO MOANNCH PaboTHYKa MK €rO 3aKOHHOTO MPEICTABNTC/LL.

2.5. Ilpm mepegaue MEPCOHATBHBIX JIAHHBIX PaGoTHMKa 3aBEjyIOlIas, CeKperapb-
MAITHHUCT 00PA30BATEBHOTO YUPEK/ICHUS! 00A3aHbI:

IpeJLyIpe/IMTh JIMIL, TOJyYaioNHX JaHHyIo HHQOPMALIMIO, O TOM, YTO STH JAHHbIE MOIYT
GbITh HCIIOB30BAHDI JHIID B IEMSX, /UISL KOTOPBIX OHH COOOIICHDI,

noTpe6oBaTh OT HTUX JIMIL IMCEMEHHOE MOJITBEPIKICHHE COBIIIOIEH S ITOTO YCIIOBHSL.

2.7. Vhple npasa, OOS3aHHOCTH, JICHCTBUS pabOTHHKOB, B TPY/JOBBIE 003aHHOCTH
KOTOPBIX BXOAMT 00paboTKa MepCOHATbHBIX JIAHHDBIX PaGoTHHKa, ONPEICISIOTCS TPYAOBBIMHU
JIOrOBOPAaMH M JIOJDKHOCTHBIMU HHCTDPYKIHAMH.

2.8. Bece cBenenus o nepenave MEpCOHAIbHBIX JAHHBIX PaGoTHuKa PErHCTPUPYIOTCS B
JKypHasie ydera nepe/iadu NepCoHATbHBIX JAHHbIX paBOTHUKOB 0OPA30BATEILHOTO YUPEHKICHHUS
B IEIX KOHTPOJS IPABOMEPHOCTH HCIOIB30BAHUA JaHHON  MH(pOpMALMK  JIMLAMH, €€
MOJIYYHBIIUMH.

2.9. 3aBeyromast 00pa3oBaTEILHOIO YUPEKACHUA 06s13aHa 11peJIOCTaABIIATH IEPCOHAIBHYIO
MH(GOPMAIMIO B COOTBETCTBYIOLIEE TCPPUTOPHANILIOE yupasenne llencnonnoro  doma
Poccuiickoit denepaunu 110 hopme, B HOPAIKE 1 06beme, YCTaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccniickoit Penepaiy.

2.10. POJCTBEHHMKH W TWICHB ceMbM PaGoTHMKA HE HMMEIOT Ipasa JIOCTYHa K cro
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TIEpCOHAIbHBIM JIaHHBIM.

3. O0si3anH0CTH PAGOTHHKOB, HMEIOIIHX 10CTYI K NePCOHATLHBIM JAHHBIM
PaGoTHuKa, 10 NX XPAHEHUIO H 3aLIUTE.

3.1. PaGOTHHKH, MMEIOIIHE OCTYII K [epCOHATBHBIM JaHHBIM PaboTHHKa, 0053aHbI:

3.1.1. He coobumaTh mepcoHabHble JanHble PaboTHHKA TpeThel cTopone Oe3 ero
HHCHMEHHOTO COTJIACHs, KPOME CIydyaeB, KOIJa B COOTBETCTBHHM C (helepalbHBIMU 3aKOHAMU
TAKOrO COIJIACHs He Tpedyercst:

3.1.2. uCmoib30BaTh [EPCOHAIBHBIC JaHHble PabOTHHMKA, MOIYYEHHBIE TOJIBKO OT HEro
JINYHO MJIH C €rO IIHCBMEHHOIO COTJIACHS;

3.1.3. obecrieuuTh 3alUTy [EPCOHAIBHBIX JaHHBIX PaboTHHKA OT HEMPaBOMEPHOTO HX
HCIIONB30BAHUS WM YTPAThl, B IOPSJIKE, YCTAHOBJICHHOM 3aKOHOJATENLCTBOM Poccuiickoii
Dejeparum;

3.1.4. osnakomuTh PaGoTHuKa M ero mpencrapurelel ¢ Hacrosmum [lonoxenuem u ux
IpaBamMy ¥ 00S3aHHOCTAMHE B 00JIACTH 3AIIUTHI IIEPCOHATIBHBIX JIAHHBIX, 1101 POCITHCE;

3.1.5. cobmonars TpeGoBaHUe KOH(HIEHIMAIBLHOCTH EPCOHATBHBIX aHHbIX PaboTHHKa;

3.1.6. wWcKmoYaTh WM HMCHPAaBIATH 110 [HCbMEHHOMY TpeboBanmio PaborHnka
HEJIOCTOBEPHBIC HIJIH  HETOJHBIE NEpCOHATbHbIE JaHHble PaboTHuka, a Taike Janibie,
obpaboranHple ¢ HapyleHueM TpedoBaHuil 3aKOHO/1aTEILCTBA;

3.1.7. orpanu4MBaTh NEpCOHAIbHBIC JaHHBIC PabOTHMKA NpHU Iepesiave MPEeACTaBUTENIO
PaGotnuka TOJIbKO TOH HH(OpManmeil, KoTopas HeoOXOauMa JUIs BBINOJIHEHHS YKa3aHHBIM
[PE/ICTABHTENIEM CBOMX TIOJTHOMOYHI;

3.1.8. He 3anpammBaTh HHGOPMAIHIO O COCTOSHUHM 310pOBh PaboTHHKa, 32 HCKIIOYCHIEM
TeX CBCJCHWH, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOMKHOCTH BBINOJHEHUS PabOTHHKOM
TPYJI0BOI QYHKIINH;

3.1.9. obecnieunts PaboTHHKY CBOOOIHBIA HOCTYIl K CBOMM II€PCOHAIBHBIM JAHHBIM,
BKJIIOYAsS TIPABO Ha MOJIydeHHE KOIMl JIIOOOM 3amicH, COJAEpIKAIICH NepCOHaTbHBIC JIaHHbIC
PaGornuka;

3.1.10. npenocraeuth 1o TpeboBaHnioo PaGoTHMKa mONMHYIO HH(OpMamMio 0 ero
[EePCOHAIBHBIX JIAHHBIX U 00paboTKe ITHX JIaHHbIX.

3.2. JIuna, IMEIONINE JOCTYI K [EPCOHAIBHBIM TaHHEIM PaboTHuKa, He BpaBe:

3.2.1. noyuars u 0OpabaTeBaTh EepCOHANbHBIC JIaHHbIe PaboTHIKa O ero MOJTHTHIECKHX,
PEJIMIHO3HBIX M MHBIX YOEXKJACHWAX, MHTHMHOH JKH3HH, 'WICHCTBE B OOLICCTBEHHBIX
00beIMHEHUSIX HIIH TPO(COIO3HOM JIEATEILHOCTH;

3.2.2. MpeIOCTaBIATH IIEpCOHATbHBIC JaHHBIe PabOTHHKA B KOMMEPYECKHX IeJsX 6e3
MHCBMEHHOTO coriacus PaboTnuxka.

3.3. [lpu UpHHSTHH pEIICHHH, 3aTParMBalONWX HHTEpechl PaboTHUKA, aIMUHACTpAIUd
3anpelnaeTcs  OCHOBBIBATHCS —HA  NEPCOHANBHBIX  JIAHHBIX  PaboTHHMKA,  1OJIyHCHHDBIX
HCKIIIOYHTEBHO B pe3yjibTare HX aBTOMATH3MPOBAHHOH OOpabOTKM WIM  ICKTPOHHOIO
HOJTYYCHHSL.

4. lpasa u ods3annoctn PaGorunka

4.1. B nessix obecriedennst 3aIThl MepPCOHATbHBIX AaHHBIX, XPAHAIHMXCs Y paboTozares,
PaboTHuK nMeeT IpaBo Ha:

4.1.1. onpesie/ieHne CBOKX MPEJICTABUTEICH UL 3AIUTEI CBOUX MEPCOHATILHBIX NAHHbIX;

4.1.2. TpeGoBanue 00 MCKIIOYCHHH WM MCIPABICHUH HEBEPHBIX HIM  HCIOJHDIX
EPCOHANBHBIX JIAHHBIX, @ TAaKKe JAHHBIX, 0OpabOTAHHBIX C HAPyLICHHEM TpeboBaHMH
Tpynosoro Koxekca Poccuiickoit deeparmn i HHOrO (enepabroro 3akona. Ilpu orkase
QIMHHUCTPALMH HCKIIOYHTH MM HCIPABATL NEpCOHATBHBIC Jamibic PaGorniia HOCIeIHUI
HMCET MpaBo 3asBUTh B IIMCBMEHHOH (opMe aJIMHHHCTPAIMHM O CBOEM HECOrJacHu ¢
COOTBETCTBYIOIMM 000CHOBAHHEM Takoro mecorsacus. Ilepconanpmpie JAHHBIE OLEHOTHOrO
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XapakTepa PaGOTHHK MMeeT NPaBO JIONOJNHHTH 3asBJICHUEM, BHIPAKAIOIIMM €ro COOCTBEHHYIO
TOUKY 3PCHMSI;

4.1.3. TpeGoBanye 006 M3BENICHUM aIMHHHCTpaNWell BCEX JIMIl, KOTOPBIM paHee Obuid
COOOIIEHBI HeBepHbIe MM HENOJHble IepCOHabHble JaHuple PaGoThmka, 000 Beex
MpPOH3BEICHHBIX B HHX HCKITIOUEHHSIX, HCIPABIEHUSX I JIOTIOTHEHHUSAX

4.1.4. obxamoBaHHe B CyJ JHOOBIX HENPABOMEPHBIX JEHCTBHE WM Oe3neHCTBIS
AIMMHUCTPALUH TIPU 06paboTKe 1 3allMTE IEPCOHATBHBIX TaHHbIX PaboTHHKa;

4.1.5. Bo3memienue YOBITKOB M (WJIHM) KOMIICHCALMIO MOPIbHOIO Bpeia B CynebHOM
TOPSIJIKE.

4.2. PaGoTHuk 00s13an co0o0IATh aIMHHUCTPALMH CBEIEHMS, KOTOPbIE MOTYT IOBJIMSTE Ha
IPMHMMAEMbIE B OTHONICHHH HEr0 PEHICHHs, KaCalOHUeCs €ro TPY0BOil AeSTeIbHOCTH.

5. Xpanenne nepconaabupix 1annpix Padornnka

JlokymenTbl, nocrynusume ot PaGoTHuka, cBEeICHHS O PaGorHuke, MOCTYNMBIIME OT
TPETBUX JIHMIl C MHCHMEHHOro coriacus PaGorTHuka, uHas uH(OpMAalMs, KOTOpas Kacaercs
Tpy0BOii JicATenbHOCTH PaboTHHKa, XpausTcs B cefide Ha GYMaHBIX HOCHTEISNX (Tpynosas
KHIDKKA, JIMYHAs KapTodka, JHYHOE JeJI0) M Ha JEKTPOHHBIX HOCHTEISX € OrpaHHYeHHBIM
joctynom. JIidaHble KAPTOUKH YBOJIEHHBIX PAGOTHHKOB XPAHATCS B apXHBE 00pasoBATEILHOIO
yupexcienns B aidasutHOM mnopsake B Tedenue 75 ger (cr.339 «llepeuns TurnospIx
YIPABJICHYCCKUX JIOKYMEHTOB, 00pa3yloIIXCs B JIESTENLHOCTH OPraHW3allHi, ¢ YKa3aHHCM
CPOKOB XpaiieHusy, yrsepiientoro Pykosomrenem Pesepaibroii apXuBHOH citykObl Pocenn
6 oktsiOpst 2000 r.).

6. OTBETCTBEHHOCTH AAMHHHCTPALHH U €€ COTPYAHHKOB

6.1. 3ammra npas PaGoTHMKa, YCTAHOBJCHHBIX 3aKoHOJATenbCTBOM —Poccniickoi
denepanui ¥ HAacTOsMM  [T0JI0KEHHEM, OCYIIECTBISETCS CYJIOM B 1LEMAX  HPECeuCHHs!
HENPABOMCPIOr0  HCIOJB30BAHMS  ICPCOHANBHBIX  MAHHBIX PabOTHHKA, BOCCTAHOBJIEHHS
HapyIIEHHBIX [PAB i BO3MELICHHS IPHIHHEHHOTO yIepOa, B TOM YHC/Ie MOPAIbHOTO BPE/a.

6.2. Jlula, BUHOBHBIC B HAPYIIEHHH HOPM, PETYJIHPYIOIMX MOJydeHue, o0paboTky u
3AIMTY [CPCOHATBHBIX JIAHHBIX PaOOTHMKA, TNPUBJIEKAIOTCS K JMCLMILIMHADHOH ¢
MATePHAIBION ~ OTBETCTBEHHOCTH, a TAKKe NPHUBIEKAIOTCS K [PakKIAHCKO-MPaBOBOii,
aIMAHHCTPATHBHON U yTOJIOBHOH OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM (peepaibHbIMK
3aKOHAMH.

Osnakom.icint: PaGoTHHK (ero mpejcrasutenb) ¢ Hactosumm [losoxenuenm, ero npasamu u
0043aHHOCTAME B 00J1aCTH 3alIIUThI IEPCOHATBHBIX JIAHHBIX:




