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HacTtosuwee MonoxeHne pa3pabotaHo Ha ocHoBaHUM KoHcTuTyuum Poccuitckoin ®epepaumu,
defepanbHOro 3akoHa ot 19 gekabpa 2005 Nel60-d3 «O patudukaumm KoHseHuum CoeTa
EBponbl 0 3aWuTe (U3NMYECKUX NuUL, NpU aBTOMaTU3MPOBAHHON 06paboOTKe MepPCOHaNbHbIX
LaHHbIX», ®efepanbHOro 3akoHa oT 27 uwona 2006 Nel52-®3 «O nepcoHaNbHbIX AaHHbIX».
TpypoBoro kogekca Poccuitckoii depepaumnn, ®egepanbHOro 3akoHa ot 27 uons 2006 Nel49-
®3 «O6 wHDopMaLuMM, WUHDOOPMALMUOHHBLIX TEXHOMOMUAX W 0 3aluTe UHGpopMaLUn»,
MocTaHoBNeHMsA [MpaBuTenscTBa Poccuiickon ®epepauum oT 17 Hoabps 2007 r. Ne781 «O6
yTBepXxaeHun [llonoxeHus o6 obecrneyeHUM 6e30MACHOCTM MNEPCOHANbHbLIX [aHHbIX MNpU KX
06paboTKe B MHMOPMALMOHHbIX CUCTEMAax MNEpPCOHaNbHbIX AaHHbIX» W MNPWU3BAHO 06EeCnevYnTb
npaea u cBo6oAYy Y4Y4aCTHMKOB 06pasoBaTeslbHOro npouecca npy 06paboTKe MX MepcoHaNbHbIX
JaHHbIX.

1. O6uimMe NoNoXKeHUS

1.1. MepcoHanbHble faHHble PaboTHMKaA - CBEAEHMA O (haKTax, cobbITUAX U 06CTOATENLCTBAX
XUW3HM PaboTHMKa, nNO3BOMAKOWME WUAEHTUGULUPOBATL €ro  JINYHOCTb, HeobXoAuMble
agMUHUCTpaLMM B CBA3W C TPYLOBbIMU OTHOWEHUAMUM C PaboTHMKOM UK Kacawowumecs
PaboTHUKa.

1.2. K nepcoHanbHbIM JaHHbIM PaboTHMKa OTHOCATCS:

- CBejeHus, cofepxawuecsa B nacnopte WIM WHOM [LOKYMEHTe, YAOCTOBepslOLem
NINYHOCTb;

- VMHGopmauus, cogepxallancsa B TPYA0BOW KHUXKe PaboTHUKa,;

- VH(opmauus, cogepxawanca B CTPax0BOM  CBWAETeNbCTBE  TOCYAAapCTBEHHOrO
MEHCUMOHHOI0 CTPaxoBaHus;

- CBejeHus, cojepxallimecs B JOKYMEHTaX BOMHCKOro yyeTta (Mpu UX Hanuuuu);

- MHGopmMauma o6 o6pa3oBaHMK, KBanMMUKaLUM UM HAaNUYUK CheunanbHbiX 3HAHWIA WUan
NOArOTOBKMW;

- MHMOpMauusa 0 COCTOAHMN 340p0BbsA PaboTHUKa (CBEAEHMS 06 MHBANNMAHOCTW W T.M.);

- WHH;

LOKYMEHThI, cofepXaliume cBefeHMs, HeobOXoAuMble ANA npefocTaBfieHMs PaboTHUKY
rapaHTUin M KoMMeHcaumnidi, yCTaHOBNEHHbIX AeACTBYHOLWNM 3aKOHOAATE/NIbCTBOM (LOKYMEHTbI O
COCTaBe Ce.MbW; [OKYMEHTbl O COCTOSIHUW 340pOBbS feTel; AOKYMEHTbl, NOATBepXparline
[LOMONIHUTENbHbIE rapaHTumu 7 KOMMeHcaumu no onpejeneHHbIM OCHOBaHUAM,
NpefyCMOTPEHHbIM 3aKOHOAAaTeNnbCTBOM (4OHOPCTBE, HaXOXAEeHUs B 30HE BO34eACTBUA
paguaunn B CBA3M C aBapueil Ha YepHoObINbCKON ADC 1 T.n.); AOKYMEHTbl 0 GEPEMEHHOCTHU

PaboOTHMLbI; AOKYMEHTbI O BO3pacTe MafioNeTHUX AeTeil).



1.3. Bce nepcoHanbHble faHHble 0 PaboTHUKE agMUHUCTPALMA MOXET NONY4YUTb TONbKO OT
Hero camoro. PaboTHUK NPUHUMAET pelleHne 0 NPeLoCTaBNeHUN CBOUX MEPCOHaNIbHbIX AaHHbIX
W faeT cornacue Ha ux o6paboTKy cBoeil Boneit M B CBOeM UHTepece. Cornacue oopmnseTca B
NMMCbMEHHON (opMe B [BYX 3K3emnnapax, OAWH W3 KOTOPbIX MpefoCTaBNseTcA Cy6bLekTy
MepcoHanbHbIX faHHbIX, BTOPOA XpaHUTCA y onepaTopa MNepCOHanbHbIX AAHHbIX B TeYeHUe
Cpoka, YykasaHHoro B Cornacuu. B cnydaax, Korga agMUHUCTpaLMa MOXET MNONy4nuThb
Heo6XoANMbIE MepCOHaNbHble faHHble PaboTHWKa TO/MbKO Yy TPeTbero nuua, agMuHucTpauus
JOMKHa yBeoMUTb 06 3TOM PaboTHUKA 3apaHee M NofyYnUTb OT HEro NUCbMEHHOE cornacue.

1.4. AgmuHuctpaumns obszaHa coobwuTb PaboTHMKY O uUensx, cnocobax W MCTOYHMKAxX
NoflyyeHUs MNEPCOHaNbHbIX [AaHHbIX, & TakKXe 0 XapakTepe MOANEXAWNUX MNOAYYEeHUIO
NepcoHasibHbIX AaHHbIX W BO3MOXHbIX MOC/AEeACTBUAX OTKa3a PabOTHUKA [aTb MNUCbMEHHOE
corfacue Ha X NonyyeHwue.

1.5. MepcoHanbHble AaHHble PabOTHMKA ABAAKOTCA KOH(PUAEHUMANbHOW MH(OpMaunein 1 He
MOTyT 6bITb MCNOMb30BaHbl AAMWHUCTPaLUER MK NHO6LIM MHBIM INLOM B JIMUYHbIX LENsX.

1.6. Tpu onpegeneHnn o6bEMA W COAepXaHWS MNepcoHanbHbIX AaHHbIX PaboTHWKa
agMuHUCTpaums pykoeoacTeyeTca KoHcTuTyumeir Poccuiickoih  Pepepauun, TpyaoBbiM
Kogekcom Poccuiickoii  ®depepaumn, WHbIMKM  (edepasbHbIMKU - 3aKOHAMW UM HAcTOAW UM
lMonoxeHnem.

2. XpaHeHue, 06paboTKa U nepefaya NepcoHanbHbIX faHHbIX PaboTHUKa

2.1. O6paboTKa nepcoHaNbHbIX faHHbIX PaboTHMKA OcCyllecTBAseTCs AN obecrnedyeHus
co6NI0JeHNS 3aKOHOB U MHbIX HOPMAaTUBHbLIX NMPAaBOBbIX aKTOB B Lensx cofeicTens PaboTHUKY B
TPYAOYCTPOIiCTBE, 06YYEHUN N NPOABUXEHUN MO CNyXbe, o6ecnevyeHUs NNYHON 6e30MaCHOCTHU
PaboTHMKA, KOHTPOMA KayecTBa W KOJMYeCTBa BbIMNOMHAEMOl paboTbl, onnatbl TpyAa,
obecnevyeHns COXPaHHOCTM UMyLLecTBa, MNONb30BAHWA NbroTamu, MpPefyCMOTPEHHbIMU
3aK0HOJaTenLCcTBOM Poccuiickoin denepauum 1 aKkTamMn agMUHUCTPaLNN.

2.2. MpaBo gocTyna K NepcoHanbHbIM faHHbIM PaboTHUKA UMEIOT:

- paboTHMKM ynpaBneHus o6pas3oBaHuMs (NPU HaNUYUKU COOTBETCTBYHLWMUX MOAHOMOYUNA,
YCTaHOBJIEHHbIX NPUKa30M ynpasneHusa obpasoBaHua),

- pykoBoguTens/ cTapwuii Bocnutatenb 06pa3oBaTesibHOr0 yUpexaeHus;

- CeKkpeTapb/genonpou3BoAnTeNb 06pa30BaTENbHOIO YUpeXieHus;

- Bpay/mMenpabOTHUK;

- 3aBefyloLLas X035/ACTBOM.

2.3. PykoBoguTenb/cTapwuii  BOCnUTaTeNb 06Pa30BATENIbHOrO  YUYpeXAeHusa  MOryT
nepejaBaTb NepcoHaNbHble AaHHble PabOTHMKA TPeTbUM NuLam, TOSbKO ecin 3T0 Heo6X04MMO B

Lensax npeaynpexneHns yrposbl XU3HW U 340p0oBbs Pab6oTHMKA, a TakXe B Cayyvasx.



YCTaHOBJIEHHbIX (hefepasibHbIMU 3aKOHaMMW.

2.4. CekpeTapb/fenonponssognTerb;

othopmnseT npuem Ha paboTy paboTHUKOB;

3anonHAeT TpyL0Bble LOT0BOPbI;

BHOCUT 3anucu B TPYL0BbIE KHUXKMU;

Bbl4aeT MH(pOpMaUn 0 MNepcoHanbHbIX faHHbIX PaboTHMKA MO MUCbMEHHOMY 3anpocy
paboTHMKa WAM ero npeacTaBuUTeNss Ha OCHOBAHWU HOTapWa/ibHO-3aBEPEHHON [OBEPEHHOCTU Ha
NnonyyeHWe TaKUX CBeJEeHWIA O MNpodhecCMOHANbHON AeATEeNbHOCTM pPaboTHMKa (CNpaBKM,
BbIMUCKN W3 MPUKA30B, KOMUM TPYLOBbIX KHMXEK W T.4.). 3anpoc [O/HKeH cofepXaTb HOMep
OCHOBHOTO [JOKYMEHTa, YAOCTOBEpAIOLEro /NAWYHOCTb PaboTHMKA WAM  ero 3aKOHHOro
npeacTaBuUTens, CBefeHUA O faTe BblJayM YKa3aHHOro LOKYMEHTA W BblaBLUeM ero opraHe u
CO6CTBEHHOPYYHYIO noanuch PaboTHUKA UK ero 3aKOHHOro MpeAcTaBuTeNA.

2.5. Mpu nepepayve nepcoHanbHbIX JaHHbIX PaboTHUKA PYKOBOAWUTENb, LeNONPOU3BOLUTENb
06pasoBaTebHOro yupexaeHns o6s3aHsbl:

npeaynpeauTb NuL, NOAyYalwLWUX LaHHY WH(OpMaLM, O TOM, YTO 3TW AaHHble MOryT
6bITb UCNONb30BaHbI NULWb B LEeNax, A1 KOTOPbIX OHU COO6LLEHbI,

noTpe60BaTh OT 3TUX UL, MUCbMEHHOE NOATBEPXAEeHME COBMOAEHNA 3TOr0 YCN0BUS.

2.7. NHble npaBa, 0653aHHOCTU, AeNCTBUA PabOTHWMKOB, B TPYAOBble 00S3aHHOCTM KOTOPbIX
BXOANT 06paboTKa NepcoHaNbHbIX AaHHbIX PaboTHWKa, onNpeaensatoTca TPYA0BbIMU fOrOBOpPaMu
N LONKHOCTHBIMU MHCTPYKLUMUAMU.

2.8. PykoBoauTenb 06pa3oBaTeNbHOr0 yupexaeHus 0653aH NpefoCcTaBfATb MepCOHaNbHYHO
MHOpMaLUI0O B COOTBETCTBYIOLLEE TeppuTOopuanbHoe ynpasneHue T[1eHCMOHHOro oHAa
Poccuiickoii degepayun no ¢gpopme, B Nopsigke u 06beme, yCTaHOBEHHOM 3aKOHOAATE/IbCTBOM
Poccuiickoii ®epepayun.

2.9. POACTBEHHWKM U u4feHbl ceMbuM PaboTHMKA He WMeKT npaBa AocTyna K €ro
NepcoHanbHbIM AaHHbIM.

3. O65A3aHHOCTN PabOTHUKOB, MMEHLWNX 4OCTYN K NepCcoHanbHbIM JaHHbIM PaboTHUKa,

no u.\ XxpaHeHU u 3aLmTe.

3.1. PabOTHUKN, nMetoWw e OCTYN K NepcoHanbHbIM AaHHbIM PaboTHMKa, 0643aHbI:

3.1.1. He coobwaTb nepcoHanbHble [faHHble PaboTHMKa TpeTbell CTOpoHe 6e3 ero
NMUCbMEHHOrO corfnacus, Kpome cnyvyaeB, KOrga B COOTBETCTBUM C (efepasbHbIMU 3aKOHaAMU
Takoro cornacusa He TpebyeTcs;

3.1.2. ncnonb3oBaTb NEPCOHaNbHbIE AaHHble PaboTHUKA, MOJIyYeHHbIe TO/IbKO OT HEro JIN4HO

nnn ¢ ero NMCbMEHHOTIo cornacuA,;



3.1.3. ob6ecneynTb 3aWUTYy MNepPCOHaNbHbIX fAaHHbIX PaboTHUKA OT HENpPaBOMEPHOIro WX
Mcnonb3oBaHWs WAWM yTpaTtbl, B NOpsALKe, YCTaHOB/IEHHOM 3aKOHOAAaTe/NbCTBOM Poccuiickoi
depepayunu;

3.1.4. 03HaKOMUTb PaboTHMKA W ero npeacTaBuTeneli C HacToAWMM [TONOXKEHMEM W UX
npasamu 1 06493aHHOCTAMM B 061aCTW 3aLUTbI NEPCOHANbHbLIX AAHHbIX, NOJ POCMUCD;

3.1.5. cobntogaTtb TpeboBaHWE KOHPUAEHLNANBHOCTU NEPCOHaNbHbIX AaHHbIX PaboTHUKA,;

3.1.6. wucknw4yaTtb WAM  UCMPaBNATb N0 MNUCbMEHHOMY Tpe6oBaHul  PaboTHUKa
HeJOCTOBEpPHbIE WAN  HEMOJNIHbIE MNepCcoHanbHble fJaHHble PaboTHMKA, a TakXe [JaHHble,
06paboTaHHbIe C HapylleHMem TpebOBaHNN 3aKOHOAATENLCTBA;

3.1.7. orpaHnymBaTb MepcoHanbHble fAaHHble PaboTHWKA NpW nepefade nNpeascTaBUTENO
PaboTHUKa TONbKO TOW WHGOpMaumeld, KoTopas HeobxoauMma ANS BbINOMHEHUS YKa3aHHbIM
npeAcTaBUTENeM CBOUX MOSHOMOUUIA;

3.1.8. He 3anpalmBaTb MHMOPMaLUIO O COCTOAHUM 340p0BbA PabOTHMKA, 32 UCK/IOUYEHUEM
TeX CBefeHWi, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbIMOAHEHUS PabOTHUKOM
TPYZOBOMN (hYHKLUUMK;

3.1.9. obecneunTb PabOTHUKY CBOOGOAHbLIA [JOCTYN K CBOWM MePCOHaNbHbIM [aHHbIM,
BK/IlOYas MpaBO Ha MOAYy4YeHWe KOonuidi No6oi 3anucu, copepkalleid nepcoHanbHble AaHHble
PaboTHUKKA;

3.1.10. npepgoctaBuTb N0 TpeboBaHU PaboTHMKA MNOAHYK WHGOpPMauuMiw 0 ero
NepcoHanbHbIX AaHHbLIX U 06paboTKe 3TUX AaHHbIX.

3.2. nua, uMetolwme AOCTYN K NepcoHanbHbIM AaHHbIM PaboTHUKA, He Brpase:

3.2.1. nonyyatb 1 o6pabaTbiBaTb NepcoHanbHble AaHHble PabOTHUKA O €ro MoMUTUYECKUX,
PEIUTUO3HLIX U WUHbIX YOEXAEHUAX, WHTUMHOW D>KU3HWU, YNEeHCTBE B O0OLIECTBEHHbIX
00bEAMHEHNAX AN NPOKCOK3HON AeSATENbHOCTH;

3.2.2. npepocTaBnATb MepcoHaNbHble AaHHble PaboTHMKAa B KOMMepuYeckux Lenax 6e3
NMUCbMEHHOTO cornacus PaboTHMKa.

3.3. Mpn NpPUHATUM pelleHWid, 3aTparnBatloWiMX WHTepecbl PaboTHWMKa, agMUHUCTPaLUM
3anpelLaeTca  OCHOBbIBATHCA  Ha  MEPCOHaNbHbIX  AaHHbIX  PaboTHWKA,  MNOMYYEHHbIX
NCKMIOYNTENIbHO B pe3ynbTaTe WX aBTOMaTW3MPOBaHHOW 06paboTKM WAM  3NEKTPOHHOIO
nonyyeHus.

4, MpaBa n 06s13aHHOCTN PaboTHMKa

4.1. B uenax obecneyeHUs 3alMTbl NePCOHaNbHbIX AAHHbIX, XpaHAWMXCA Yy paboTodaTens.

PaboTHMK MMeeT NpaBo Ha:

4.1.1. onpeaeneHve cCBOUX NpeacTaBUTeNel ANS 3alMUTbl CBOMX NEPCOHasbHbIX faHHbIX;



4.1.2. TpeboBaHue 06 WCKAOYEHUN WM WUCMPaBAEHUN  HEBEPHBLIX WA  HEMOJIHbIX
MepcoHaNbHbIX fAaHHbIX, a TaKXe [AaHHbIX, 06paboTaHHbIX C HapylweHuem TpeboBaHWIA
TpygpoBoro Kopgekca Poccuiickoli ®eaepaunn uam MHOro dedepanbHOro 3akoHa. lMpu oTkase
agMUHUCTPaALMM UCKAKYUTL WA WUCNPaBUTb MNepPCOHanbHble fAaHHble PaboTHWKa nocnegHuUi
MMeeT MpaBO 3adBMTb B TMWCbMEHHOW (opmMe afgMUHUCTpPaLUU O CBOEM Hecorfacuum c
COOTBETCTBYIOLW MM 060CHOBaHMEM TakKOro Hecornacus. lepcoHanbHble AaHHblE OLEHOYHOro
xapakTtepa PabOTHMK MMeeT npaBo AOMNOJIHUTL 3asaBfieHWEM, BblpaXKaloWwmnM ero CO6CTBEHHYHO
TOYKY 3peHus;

4.1.3. Tpe6oBaHMe 06 W3BelWEHUN afMUHWUCTpaLUeldh BCexX UL, KOTOPbIM paHee Obin
COOOLEeHbl HEBEpPHble WAWM  HEMOJfIHble MNepcoHaNbHble AaHHble PaboTHMKa, 060 Bcex
MPON3BELEHHbBIX B HUX UCK/TIOYEHUAX, NCMIPABIEHUAX WU LOMONHEHUAX;

4.1.4. o6XanoBaHue B cyh NOObIX HenpaBOMepHbIX AeWCTBUIA wAn  6e34elicTBuUS
agMUHUCTpauumn npyu o6paboTKe M 3aWMTe NepcoHanbHbIX AaHHbIX PabOTHUKA;

4.1.5. Bo3MelleHMe YObITKOB 1 (M1K) KOMMNEHCALLMIO MOPanbHOro Bpefa B Cyaeb6HOM nopsigke.

4.2. PaboTHMK 0653aH coobwaTb afMUHUCTpPaLUM CBELEHMWSA, KOTOPble MOTYT NOBAUATb Ha
NPUHMMaeMble B OTHOLWEHUWN HEr0 pelleHns, Kacalolimecs ero TpyLOBON AeATeNbHOCTH.

5. XpaHeHue nepcoHanbHbIX faHHbIX PaboTHMKa

5.1. JokyMeHThbl, nocTynuewue oT PaboTHMKa, cBefeHMs O PaboTHMKe, NOCTynuBwwue OT
TPeTbUX NUL C MUCbMEHHOro cornacuMa PaboTHMKa, WMHaa uWHGpoOpMauus, KoTopas Kacaetcs
TPYAOBON AeATenbHOCTU PaboTHMKA, XpaHATCA B celie Ha OYMaXHbIX HocuTenax (Tpyposas
KHVXKKa, NINYHAA KapTouyka, AMYHOe [ef0) U Ha 3NeKTPOHHbIX HOCUTENAX C OrpaHUYeHHbIM
JOCTYNOM. JIMYHble KapTOYKM YBONEHHbIX PabOTHMKOB XPaHATCA B apxuBe 06pa3oBaTeslbHOro
yypexnaeHns B angaBuTHOM nopagke B TedeHue 75 ner (c1.339 «[lepeyHs TUMOBLIX
ynpaBfeHYeCKNX [OKYMEHTOB, 06pasylolmnxca B AeATeNbHOCTW OpraHusauuii, ¢ yKasaHueM
CPOKOB XpaHeHus», YTBEPXKAEHHOro PykoBoguTenem deaepanbHOW apXMBHOM Cnyx6bl Poccuun
6 okTAa6ps 2000 r.)

6. OTBETCTBEHHOCTb aAMHHHCTPALHH H ee COTPYLHUKOB

6.1. 3awmnTa npaB PaboTHMKaA, YCTAHOBNEHHbIX 3aKOHOA4ATENbCTBOM Poccuiickoii depepaumnu
M HacToAwMM T10/IOXKEHMEeM, OCYLLEeCTB/SeTCA CYAOM B Lensx MpecevyeHUs HENpPaBOMEPHOro
MCNONb30BaHUSA MEPCOHaNbHbIX [aHHbIX Pab0THMKA, BOCCTAHOBMEHWUS HapyLeHHbIX NpaB K
BO3MELLEHUA MPUUYNHEHHOTO yuep6a, B TOM 4yuc/ie MOpanbHOro Bpeja.

6.2. /lnua, BUHOBHbIE B HapyLleHUU HOPM, Peryampyolnx nonyyeHue, ob6paboTky u 3awuty
NMepcoHaNbHbIX [faHHbIX paboTHWKa, MPUBAEKAOTCA K AUCUUNAWHAPHONW W MaTepuanbHOW
OTBETCTBEHHOCTU, a TakKXe MNPUBNEKAKTCA K rpaxAaHCKO-MpaBoBOW, afMWUHWUCTPATUBHOW K

erI'IOBHOVI OTBETCTBEHHOCTW B nopagke, yCtTaHOB/IEHHOM d)e,qepafleblMl/l 3aKOHaMW.



